Chapter 2
Using R&R Menus and Dialogs

Introduction

This chapter describes dl components of the R& R window and explains
R&R commands and the on-line help system.

Thisinformetion is presented in the following sections

U Underganding the Main R& R Window
U Usng R&R Didog Boxes

U Sdecting from R&R Menus

U Usng Command-Line Switches

Understanding the Main R&R Window

When you run R&R, the R& R dartup didog displays. After you have
selected areport to edit or a starting point for creating a new report, the
main R& R window gppears. This window contains the following
components.

U ATitleBar;
A Menu Bar containing File, Edit, View, Insert, Format, Options,
Database, Cdculations, and Help selections;
A Standard Toolbar of buttons for running R& R commands;
A Formatting Toolbar of buttons and edit boxes for formatting fields
and specifying other layout settings;
A blank Work Space with horizontal and vertica rulers;
U A StatusBar.
In addition, the window includes an edit cursor, ablinking vertica line thet

shows the insertion point for placing objects. Figure 2.1 illudtrates a sample
window.

a
a
a
a

Y ou can access dl R& R commands from the Menu Bar; the Toolbars give
you quick access to commonly used commands. When you position the
cursor over each of the Toolbar buttons, a Tool Tips help label appears

explaining its purpose.
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Introduction to R& R

Y ou can digplay R& R in a maximized window or re-sze the window as
necessary (follow the procedures explained in your Windows
documentation for re-Szing the window).
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Figure2.1 Main R& R Window

Using the Menu Bar

The Menu Bar contains the “top-level” R& R commands. File, Edit, View,
Insert, Format, Options, Database, Calculations, and Help. Y ou can select
acommand on thismenu in any of the following ways.

O Clickonit;

U TypeAlt plus the underlined letter in the command,
O Press F10, use the cursor keysto highlight the command, and press

Enter.

Sdecting any one of these commands displays amenu of additiona
commands that open R& R diaog boxes or perform specific actionson
selected objects or lines. See the Selecting from R& R Menus sectionin
this chapter for asummary of each command menu.

Using the Standard Toolbar

For many R&R commands, you can select a button on the Standard
Toolbar (see Figure 2.2) instead of sdlecting from the Menu Bar. Clicking
on one of these buttons either executes an R& R command or opens a
didog box in which you can select or change various options.
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Figure 2.2 Standard Toolbar

You useView P Toolbarsto control display of the Standard Toolbar.
Click the check box next to “ Standard” on the Toolbars dialog to turn the
bar on (checked) or off (empty).

Figure 2.3 identifies the Menu Bar command (and associated shortcut key if
applicable) that corresponds to each Standard Toolbar button.

Toolbar Menu Bar Shortcut
Button Command Key
D] Flebp New Ctrl+N
Filep Open Ctrl+O
Filep Save Cirl+S
Fileb Print Crl+P
FileP Print Preview

Editb Cut Ctrl+X
=) Editb Copy Crl+C
Editb Paste Ctrl+V
Insert b Line

=l Insert b Box

] Insert b Picture

Database b Master Table
Database P Rddions
Database P Sort Order
Database b Group Order
Database P Query
Cdculdionsp Cdculaed Fidd
Cdculdtionsp Totd Fed

.

Figure 2.3 Toolbar Buttonsand Corresponding Commands
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Using the Formatting Toolbar

The Formeatting Toolbar that optiondly displays below the Standard
Toolbar provides aquick way of formatting fields and text in your report.
After you sdlect one or more items on the report layout, you can specify
font, point size, Syle, and dignment by using the list boxes and buttons on

this bar.

In some cases you may want to hide the Formatting Toolbar — for
example, if you want to digplay more of the report layout without having to
scroll. You useView b Toolbarsto control display of the Formatting
Toolbar. Click the check box next to “Formatting” to turn the bar on
(checked) or off (empty).
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Figure 2.4 Formatting Toolbar

Figure 2.5 briefly explains each item on the Formatting Toolbar.

Toolbar Item  Purpose
Font  Apply afont to one or more selected fields
Sze  Sdect or enter aszefor the current font
SyleButtons B for Bold, | for Italic, U for Underline
Alignment  Non-word-wrapped fields.  Left, Center, Right;
Buttons  word-wrapped fidds Left, Right, Judtified
TrimButton ~ Turns autometic trim on or off
Trashcan  Deletes currently sdected item(s) or restores most
Button  recently “trashcanned” item(s)
Auto/Fresform  Toggles between Autometic/Fresform line height
Button  (see Chapter 4, “Working with Bands”)
Snap-To-Grid ~ Turns snap-to-grid on or off
Button

Figure2.5 Formatting Toolbar Items
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Chapter 2 Using R& R Menus and Dialogs

Using the Bold, Italic, and Underline Buttons

The style and underline buttons (B, |, and U) serve astogglesthat turn each
style on or off. For example, to make a sdected item bold, click the Bold
button. To remove the bold style, click the same button. Theitem’s
representation on the layout changes to indicate the selected style. You can
apply more than one syle to the same item. (Bold or Itdic will print only if
available for the currently selected font.)

Using the Alignment Buttons

R& R assigns a default dignment to each field when it isinserted on the
layout. A fidd s default alignment depends on its data type:

O Numeic fidds areright-digned;
U Memo fieds are word-wrapped, |eft-digned;
O All other fidds are left-digned.

Y ou can find out the dignment of any field by looking &t its representation
on the report layout (for character and memo fields, the first character of the
fieddd symbol representsthe fidd' s dignment), by using the Format b
Alignment command, or by sdecting the field and pressing F4 to open the
Feld Properties didog.

To change field dignment, select the fidld and click one of the dignment
buttons (Align Left, Center, Align Right, or Judtify). See Chapter 5,
“Working with Fidds,” for more information about aignment and aignment
symbols.

Using the Other Formatting Buttons

The remaining items on the Formatting Toolbar provide quick accessto
common formatting and editing tasks:

The Trim button controls automatic trimming of blank space
between fields on the same line (you can aso control trim by
sdecting Format b Trim).

The Trashcan button provides a quick way of clearing selected
objects or restoring the most recently “trashcanned” item(s).

The Auto/Freeform button toggles between Auto and Freeform line
height type for aline or group of lines (see Chapter 4, “Working
with Bands,” for an explanation of Automatic and Freeformline
height).

The Snap-To-Grid button turns sngp-to-grid on or off.

Using R&R, Windows Xbase Edition 15
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Changing Horizontal and Vertical Ruler Settings

Cdlibrated horizontal and vertica rulers help you place fields and text at
gpecific positions on the report layout. For example, if you type a left-
judtified column heading on the layout immediately under the 1 inch postion
on the horizonta ruler, this column heading will begin printing one inch from
the left margin of your report.

The l€ft, right, or center dignment point for a sdlected item is marked by a
location indicator on the horizonta ruler. Vertica postion ismarked by a
darkened band in the Band Area.

The default setting for both the Horizontal and the Verticd Ruler Spacing is
10; you can select a setting from 4 through 30. This setting controls the
number of ruler increments per inch on each ruler. Note that the Ruler
Spacing settings control only the spacing of the report layout rulers (Snce
the fonts actudly applied to fidds in the report control the print spacing).

When the grid isturned on, the ruler settings determine the horizontal and
vertica grid spacing for Fregform lines. For Autométic lines, the horizonta
ruler setting determines the horizonta grid spacing; the vertical grid spacing
is determined by the height of the largest font on each line. See Chapter 4,
“Working with Bands,” for an explanation of Automatic and Freeform line
height.

Y ou can change the calibration of the rulers by double- or right-dicking on
ether ruler or by pressng F8. The dialog box illusirated in Figure 2.6
appears.

=T
~Unitz Per Inch

Hornzontal: WE
VYertical: W@

Enter lower nurmbers ta provide coarser ruler zcales.
Enter higher numbers to provide finer ruler scales.

Figure2.6 Ruler Spacing Dialog Box

To change ruler spacing, in the “Units Per Inch” box enter or select a
number from 4 to 30 representing the number of ruler divisons per inch.
Then select OK. For example, if you set “Units Per Inch” for the horizontal

16
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ruler to 4, the horizonta ruler scae and grid markings are arranged in ¥
inch increments.

Work Space

The areabelow the horizontd ruler lineisthe Work Space in which you
create report layouts. The Work Spaceis divided into two main areas.

U TheBand Area— the areato the | ft of the screen, which identifies
the type and status of every band line on the layoui.

U TheLayout Area— thelarge blank areain which you creste a
report layout, a schematic representation of your report that
contains the fields and text that will appear on your report.

Band Area

The Layout Area congsts of one or more bands, each with characteristics
that define how the datain that band will be presented when the report is
run. As Figure 2.1 on page 12 illustrates, the Band Area contains a band-
typeindicator for each band in the Layout Area. Band-type indicators,
which R& R automatically displays when you create, insert, or move lines,
identify whether alineis part of the report’s Title, Page Header, Group
Header, Record band, Group Footer, Summary band, or Page Footer. To
select one or more lines, click or drag the mouse in the Band Area.

The narrow channd & the right edge of the Band Areaisthe Line Status
Area. Thisarea provides the following information about report lines:

U Up and down arrows in the Line Status Area indicate the top and
bottom border of any Freeform line (for afull explanation of
Freeform lines, see Chapter 4, “Working with Bands’).

O A question mark indicates that alogica field or scan condition has
been assigned to control printing of that line. (See Chapter 4,
“Working with Bands,” for information about contralling line
printing with logicd fields; see Chapter 17, “Creating Multiple- Scan
Reports” for information about scan conditions,)

Layout Area

The Layout Areatypicaly contains text, which will gppear in the report
exactly astyped, and data fields, which are represented on the layout either
by field symbols such as <xxxxxx (character data) and 99999 (numeric
data) or by field names (if the Fidd Names setting has been enabled on the
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View menu). Thisarea can dso contain lines, boxes, and bitmapped graphic
images.
The Layout Areacan be scrolled both verticaly and horizontally. Y ou can

create report layouts up to a maximum of 256 lines; the maximum layout
width is determined by the page layout settings.

See Chapter 5, “Working with Fidds” for information about adding text
and fields to areport layout. See Chapter 13, “Adding Lines, Boxes, and
Shading,” for information about drawing lines and boxes. For an
explanation of inserting and Sizing images, see Chapter 14, “Inserting
Bitmapped Images.”

Using the Status Bar and Scroll Bars

Immediately below the Work Spaceis the Status Bar, which displays
information about current operations and/or the position of a selected item.
At the bottom and right of the R& R main window are the horizontal and
vertical scroll bars, which enable you to scroll the Work Space up and
down, left and right.

Status Bar

When you are working in the Layout Area, the Status Bar identifies the
position of the edit cursor on the layout and indicates whether the “Caps
Lock” or “Num Lock” key on your keyboard is on. In addition, the Status
Bar may contain descriptions of command options, prompts telling you what
action to take, or information about the currently highlighted field.

Scroll Bars

Use the horizontal and vertica scroll bars to scroll the Work Space. Both
the Band Area and the Layout Area can be scrolled verticaly. However,
only the Layout Area can be scrolled horizontaly, snce the information in
the Band Areais relevant to the entire width of the report layout. For
information about scrolling an gpplication window, see your Windows
documentation.

Selecting from R&R Menus

Y ou execute R& R commands by sdecting from menus or clicking buttons
and then using didog boxes to provide additiona information required by
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some commands. Operation of both the R& R menus and dialog boxes
follows the Windows conventions explained in the following sections.

The R&R Menu Bar isthe main R& R menu, from which you sdlect the
command menus you want to use. For example, selecting File in the Menu
Bar will display the File menu.

Y ou can open a command menu from the Menu Bar in any of the following
ways.
O Click on the command name.

U PressF10 (or Alt) and type the accelerator key for the command
(the underlined letter in the command name — for example, F for
File or E for Edit).

U Press F10, usethe cursor keysto highlight a command name, then
press Enter.

After opening amenu, you select acommand in any of these ways:

U Click on the command name.
O Typethe accelerator key for the command.
U Usethe cursor keysto highlight a command; then press Enter.

For example, after opening the File menu, you can sdect “New” by clicking
onit, by typing N, or by highlighting the command and pressing Enter.
Cancd acommand sdection by clicking outside the menu box or by
pressing Esc.

Y ou can aso execute some commands directly from the keyboard, without
using the Menu Bar, by typing a shortcut key combination. For example,
you can execute Format b Alignment by pressing F3.

At some points, one or more commands on the Menu Bar or in the
command menus will be dim, indicating those commands are not available.
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File Menu

Use the File menu to do the following:

oooo0o

Create, open, close, save, print, or preview areport;

Select areport library or creste anew report library;

Sdect adifferent printer;

Enter or edit comments for the current report;

Export areport to a plain text, database, worksheet, text data, Rich

Text Format (RTF), or Word merge file or to an Excd 5.0
PivotTable or Chart;

U ExitR&R

Sdlecting File digplays amenu of choices; selecting a choice either opensa
diadog or executes an R& R command. Figure 2.7 summarizes the actions

these menu choices perform.

Command Purpose

New (Ctrl+N) Create a new report

Open (Ctrl+0O) Open or delete areport; select alibrary

Close Close Report

Save (Ctrl+9) Save areport

Save As Save areport with adifferent nameor ina
different library

Summary Info Enter comments for current report

Page Setup Specify paper Size, margins, orientation

Printers Sdect a different Windows printer

Print Preview Display the current report on the screen

Print (Ctrl+P) Print areport on the current printer or change
print options

Export Output report datato a plain text, database,
workshest, text data, RTF, or Word mergefile
or to an Excd 5.0 PivotTable or Chart

Exit (Alt+F4) Leave R&R and return to Windows

Figure2.7 File Menu Choices

20
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Note that the Page Setup settings for paper Sze, margins, orientation, and
interline spacing apply only to the current report and are saved with it.

Edit Menu

The Edit menu provides choices for modifying reports— cutting and
pasting, copying, deleting, moving, and so on. Figure 2.8 summarizesthe

purpose of each Edit menu choice.

Command Purpose

Undo (Ctrl+2) Undo last Clear

Cut (Ctrl+X) Remove sdlected object(s) and save to
memory

Copy (Ctrl +C) Copy selected object(s) to memory

Paste Objects (Ctrl+V) Paste objects saved to memory

Clear Erase selected object(s)

Paste Clipboard Image Paste graphic image from clipboard

Move Fidds (F7) Move sdected field(s) or band ling(s)
using cursor keys

Duplicate Feds (Shift F7) Copy sdected field(s) for movement
using cursor keys

Figure2.8 Edit Menu Choices

View Menu

Use the View menu to do the fallowing:

Turn Standard Toolbar display on or off;

Turn Formatting Toolbar display on or off;

Turn Tool Tips digplay on or off;

Turn horizontd or vertica ruler on or off;

Turn grid display on or off;

Display fields either as symbols or asfield names.

By default, the Toolbars and rulers are displayed; fields are represented by

symbols on the layout; and the grid is shown. To change these settings,
select View; then sdlect the item to change.

oooooog
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Command Purpose

Toolbars Hide or show the Standard and Formatting
Toolbars, enable or disable Tool Tips display

Horizontal Ruler Hide or show the horizontd ruler

Vertica Ruler Hide or show the vertical ruler

Grid Hide or show the grid

Field Names Display fidds as symbols or as names

Figure 2.9 View Menu Choices

Toolbar and ToolTips Settings

A check mark next to either “ Standard” or “Formeatting” on the Toolbars
didog meansthat theitem is currently displayed. To turn off display of
either, select the gppropriate item.

A check mark next to the “Tool Tips’ item on this didlog meansthat ahelp
labe will display when you position the cursor over one of the toolbar items.
To turn off display of these labds, click the box to remove the check mark.

Horizontal and Vertical Rulers

To turn on or off the display of the horizonta or verticd ruler, sdlect
Horizonta Ruler or Verticd Ruler. A check mark next to either indicates
that display is currently turned on.

Grid

To help you dign objects on the report layout, you can engble agrid
congsting of aseries of dots. To control grid display, sdect View b Grid,;
acheck mark appears when this setting is on. When the Snap-To-Grid
Setting is on, items that you insert or move will “sngp” to the nearest grid
mark. See the Format M enu section of this chapter for information about
turning Snap- To-Grid on or off.

Field Names

Fields can be represented on the layout either by field names or by symbols
(such as >xxxxx) thet identify fidd type and dignment. By default, each fidd
is represented by symbols. To display fidld names instead, turn on the View
P Fiedd Names setting (a check mark gppears next to the setting when it is

22
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on). Asareault, eech field's name is shown at the field' s location
(depending on field width, the entire name may not appear).

Insert Menu

Using the Insart menu choices, you can insert fields from the composite
record structure (the set of fields available to be used in areport, including
magter and related table fields and any R& R totd or caculated fields);
creste and insert band lines; attach atext file to provide memo fidds for the
report; and insert lines, boxes, or images. (See Chapter 18, “ Creating Form
Letter Reports,” for information about preparing, ataching, and using atext
memo file)

Figure 2.10 briefly explains the Insart menu commands.

Command Purpose

Fed (Ins, F11) Insert field from composite record structure
Band Line Insert line of same type above current line
(Shift+F11)

Creste Band Line Insert one or more lines of any band type
(Ctrl+F11)

Text Fle Insert text memo file

Line Draw horizontd or verticd line

Box Draw box or add shading

Picture Insert bitmapped graphic image

Figure2.10 Insert Menu Commands

Format Menu

The following Format menu choices enable you to control the format and
dignment of fiddsand lines. Alignment (F3), Font (F5), Fdd (F9), Trim,
Band Line Properties, Band Line Justify, Rulers (F8), and Snap-To-Grid
(Shift+F8). Figure 2.11 lists the commands and explains the purpose of
each. See Chapter 5, “Working with Fidlds,” for detailed information about
using these commands.
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Command
Alignment (F3)
Font (F5)
Field (F9)

Trim

Band Line
Properties

Band Line Judtify
Record Layout
Rulers (F8)
Snap To Grid
(Shift+F8)

Purpose

Set Left, Center, Right, Word Wrap dignment
Specify typeface, sze, and syle

Modify field format (width, number of integers
and decimds, numeric formét, etc.)

Turn automatic trim on or off
Control line height and logical conditions

Align dl fields on seected lines

Specify various record formatting options
Change horizontal and vertica ruler spacing
Turn snap-to-grid on and off

Figure2.11 Format Menu Choices

The Record Layout dialog provides settings for formeatting the Record and
Summary bands of areport, including sdections for multiple and * snaked”
columns, Avery labels, and number of record copies.

Options Menu

The Options command provides the following choices: Preferences, Defaullt
Settings, and File Settings. Figure 2.12 summarizes the settings available

with each.

Command Purpose

Preferences Turn scroll bars on and off; control result of
secting FileP New; specify memo editor;
specify digplay of fidd names, report dictionary
descriptions, or both in fidd lists

Default Settings Set paper Sze, margins, font, spacing, logica
grings

File Settings Specify default library and image directories,
default image, text , and index file extensons,
template library, report dictionary, and report
dictionary index

24
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Figure2.12 Options Menu Choices

Y ou use the Preferences dialog box to control the display of horizontal and
verticd scroll bars and to specify what action R& R will take when you
sdect FileP New. You dso usethis diaog to indicate which database
memo editor was used to prepare tables that supply memo fields for your
reports.

In addition, if you have defined areport dictionary file for your database,
you can use the Field Lists section of the Preferences diaog to specify the
content of fidd ligsin R&R.

See Chapter 6, “ Setting Defaults,” for more information about the
Preferences dialog.

The Default Settings didog controls globa settings for paper Size, margins,
font and point size, font color, ruler spacing, logica strings, and snap-to-
grid. These settings apply to al newly created R& R reports. The Default
File Settings did og enables you to set default data, library, and image
directories, specify default file extensons for index, text memo, and image
files, and specify a default template library, report dictionary, and report
dictionary index.

Database Menu

Use the Database menu choices to specify the tables from which datawill
be drawn for an R&R report, to sort and group that data, to select a master
index, to specify a scope for the master table, and to create a query to
select pecific records. Figure 2.13 briefly summarizes the Database menu
choices.

Command Purpose

Master Table Select or change magter table; apply scope; salect
measter index; assgn dias

Reations Sdect, edit, and remove table relations
Sort Order Sdlect fields to control report sort order
Group Order Sdlect fields to group report data

Query Specify selection conditionsto filter records

Figure 2.13 Database Menu Choices
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Calculations Menu

The Cdculations menu choices enable you to create and edit calculated
fidds, totd fidds, and User- Defined Functions (UDFs), aswdl asto purge
areport of any unused total and/or calculated fidds.

Command Purpose

Cdculated Fidd Create and edit caculated fidds

Totd Fdd Create and edit totd fidds

User Function Create and edit User- Defined functions
Auto Totd Create totasfor dl sdlected fidds

Purge Cdculations Remove dl unused calculated or totd fields

Figure2.14 Calculations Menu Choices

Y ou use the Calculated Fidds didog box to cregate fields whose values are
computed as areport is generated, rather than being retrieved from the
database. You usethe Total Fields didogto create fidlds that contain
summary information such as a subtotd or grand totd figure, R&R
cdculates the value of such afied according to the total options you select.
Y ou can create total and calculated fidlds, insert them in reports, and
manipulate them just as you do data and text fields.

Y ou use the User Function didog to create UDFs to process data
according to an expression or formulathat you define. Y ou can create
UDFs to perform complex operations and then use those UDFs (in the
same way you would use predefined functions) in calculated field
expressonsin any R&R report.

The Auto Totd dialog enables you to sdect multiple fidds on the layout and
have R&R automatically create totds for those fields and insert the totals on
anew band line.

Use the Purge Calculations command to remove any unused tota and/or
cdculated fields from the report definition. Removing unused tota and
caculated fields can speed up report generation and reduce the amount of
memory required.
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Using R&R Dialog Boxes

Like other Windows gpplications, R& R uses diaog boxes to request and
display information related to a specific command.

Many of the didog boxesin R&R are standard Windows diaog boxes. For
example, the R&R FileP New didog box islike the File New didog in
many Windows applications.

Note that some dialogs shown in this manua (for example, diaogs for
selecting tables or for inserting bitmapped graphics) include a Network
button that enables connection to a network drive for file sdection. These
diaogs are Windows for Workgroups Verson 3.11 common diaogs, the
gppearance of such dialogs may differ if you are running some other verson
of Windows.

Other didog boxes are unique to R& R, since they request information
specific to report generation. For example, the Database P Query didog
box requestsinformation that enables R& R to congtruct a query selecting
gpecified records for areport.

Y ou can move around in adiadog box using ether the mouse or the
keyboard. Usng amouse, smply click on any option to make it active.
Using the keyboard, tab from option to option or press Alt plusthe
underlined letter in the option you want to select. When an option is active,
it ismarked by a highlight or dotted rectangle.

List and Edit Boxes

A list box isany vertica ligt from which you sdect a setting, file, or other
item. Many didog boxes contain edit boxes in which you can enter text
such as paths, file names, fild names, or numeric vaues. In some cases, an
edit box and list box are combined so that you can either select from the list
or type your choice in the edit box (such boxes are often referred to as
“combo boxes”).

List Boxes

Some list boxes open automaticaly when you sdlect a command or item; on
some didog boxes, you must firgt click the scroll arrow next to an item to
open alist box containing choices for that item. To sdlect a choice from a
list box, ether click on the choice or use the cursor keysto highlight it.
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From the keyboard, you can sdect afied from afidd list box by typing the
fird letter of the fidd name until the fidd is highlighted on the list.

Note that the complete fild nameis displayed in the Status Bar when afied
ishighlighted in the fidd list box.

Edit Boxes

To enter or modify text in an edit box, move the edit cursor (the vertical
bar) to the box either by clicking in the box or tabbing to it. Any characters
you type will be inserted a the podition of the edit cursor. If thetextina
box is currently selected, characters you type will replace that text.

For more information on Windows text editing operations, see your
Windows documentation.

Buttons and Check Boxes

Mogt dialog boxes have command buttons, rectangular, |abeled boxes that
look like three-dimensiond buttons on many displays. The most common
command buttons are the OK and Cancel buttons you seein diadog boxes
to indicate whether the application should accept the information in the
dialog box.

Some diaog boxes have option buttons, smal circleswith an option name
beside them. These buttons (also referred to in some Windows applications
as “radio buttons”) represent mutudly exclusve options, only one of which
can be selected at atime. When an option is selected, its circleis black.

Check boxes function as toggles to turn a setting on or off. When thereis
an X in the box next to an item, that setting is on.

Selecting a Command Button

Using amouse, select acommand button by clicking on it. From the
keyboard, tab to the button and press the spacebar. For those commands
with an underlined letter, you can type Alt plus the underlined letter. If a
button isdim, it is currently unavailable.
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Chapter 2 Using R& R Menus and Dialogs
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Figure 2.15 Dialog Box with Option Buttons and Check Boxes

Selecting an Option Button

Using amouse, select an option button by clicking on it. Using the
keyboard, tab to the button thet is currently on and press- or  to sdlect a
different button. For those options with an underlined | etter, you can type
Alt plus the underlined | etter to turn an option button on or off. If an option
button isdim, it is currently unavailable.

Check Boxes

Using amousg, click on a check box item to turn it on or off. Usng the
keyboard, tab to a check box and press Spacebar to turn it on or off. For
those options with an underlined letter, you can type Alt plus the underlined
|letter to turn a check box on or off.
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Introduction to R& R

Using Command-Line Switches

Y ou can include one or more switches in the command line you use to
execute R& R. Using command-line switches provides aquick way of
opening a specific library and/or report, specifying a master table for a
blank or instant report, or loading a Dynamic Link Library (DLL) at sartup.
Figure 2.16 explains each of the command-line switches.

Switch
IL<library file>

/R<report name>

[T<table name>

/I<table name>

IG

/D<DLL name>

/S<script file>

Purpose

Specifies the report library to be opened at
dartup. Subgtitute the name of the library file you
want to use for <library file>.

Specifies report to be opened. Use thiswith the /L
switch, subgtituting the name of the report you
want to open for <report name>.

Specifiesthat R& R create a blank report using
<table name> as the magter table. Subgtitute the
full path and name of the table you want to use for
<table name>.

Specifiesthat R&R create an Instant Report using
<table name> as the madter table. Subgtitute the
full path and name of the table you want to use for
<table name>.

Prints the report specified with /R and /L to the
saved printer or to adisk file (if report was saved
with a“Print to File” degtination).

Causes R&R to load the Dynamic Link Library
(DLL) substituted for <DLL name>.

Causes R& R to open and process the specified
script file. See Chapter 5, “R& R Open Scripting,”
of the Developing Applications manud for an
explanation of the R& R Open Scripting interface.
Note that use of this switch overridesthe/L, /R,
[T, and /I switches.

Figure2.16 Command-Line Switches
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